
 

 
SERVICES PROVIDED OUTSIDE OF THE MANAGEMENT FEE 

 
EFFECTIVE FROM 1ST APRIL 2019 

 

Item Cost Note 

Additional Copies of Service Charge 
Estimate, Accounts or correspondence 

 
£30 

 
For each item 

Copy of supporting documents £30 plus £1 per item Per invoice/item 

Copy of Lease £50  

Management Questionnaire £100  

Re-mortgage approval £100  

Approval of Further Advance £100  

Transfer of Names £75  

Copy of full Buildings Insurance Policy £50  

Lease Extension £120 Plus legal fees 

Deed of Covenant £50  

Permission/Consent letter £30 Plus £30 if inspection 
visit required 

Licence to Alter £60  

Sub-letting approval and registration £80  

Staircasing £200  

Breach of lease £40  

Notice of Assignment £50  

Nomination Fee As specified in lease or 
1.75% of full market  
value 

 

Shared Ownership Resales £200  

Freehold Acquisition £120 Plus legal fees 

Administration of Major Works 10%  

Notice Before Action £80  

County Court Costs Actual Costs The amount charged 
by the Court will 
differ dependent on 
the level of debt 

Valuation Fee Actual Fee The amount charged 
by the Valuer 

Form 1 (for Freehold Acquisition) £50  

Right of FIrst Refusal Certificate £50  

RX1 & RX3 forms (completed) £50 each  

Deed of Postponement and approval for 
extra borrowing (first five years after 
RTB/A completion) 

£100  

 


