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APPLICATION FOR EMPLOYMENT            

Please return your completed form to: The HR Team, Wythenshawe  Community Housing Group, Wythenshawe House, 8 Poundswick Lane, Wythenshawe, M22 9TA  or email to humanresources@wchg.org.uk
	Job applied for: Caretaker/Security Officer
Where did you see the job advertised:




	Personal Details

Title:                       Surname:                          First Name:

Address:

Post Code:



	Home Tel:

Daytime Tel:


	Mobile Tel:

Email address:


	Can we contact you at work?                Yes (
 No (



	Are you currently employed by Wythenshawe Community Housing Group?                                       Yes (
 No (



	Are you related to someone who is, or has been, 

an employee or board member of Wythenshawe Community Housing Group?

                                                   Yes (
 No (
If YES, What is the person's name and position?




Please outline your suitability for the position and explain how you meet each criteria within the person specification.  Please continue on a separate sheet if required.

	…………………………………………………………………………………………

…………………………………………………………………………………………
………………………………………………………………………………………
…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………………….

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………




Previous Employment

Please give details of your previous employment, paid or voluntary. Please start with your present or last employment and provide details over the last ten years.

	Employer’s name
 and address
	Position
	Dates
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


QUALIFICATIONS

Please give details below of any qualifications you have that are relevant to the role.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Additional information

	Current salary and benefits:




	What is your current notice period?




	Do you have a current driving licence?                         Yes (
    No (



	Do you have any endorsements                                  Yes (
    No (
on your driving licence?

If YES please give details




	Do you have a car you could use for work,                    Yes (
    No (
if required ?




	Do you require a work permit?                                      Yes (   No (



	National insurance number                                    _ _  _ _ _ _ _ 



	Please give details of any convictions, other than those that are ‘spent’ under the Rehabilitation of Offenders Act 1974.  Failure to disclose such convictions could result in dismissal.  (Any information provided will be strictly confidential).

CRIMINAL RECORDS BUREAU CHECKS

For some positions, an enhanced CRN check will be undertaken and the results of this must satisy the Trust of a person’s suitability to perform their duties. If you are appointed to a role that requires an enhanced CRB check, the appointment will be conditional upon us receiving a satisfactory CRB disclosure. By applying for employment with the Trust, you agree to us undertaking an enhanced CRB check if required. For more information about CRB checks, please visit the CRB website at www.crb.homeoffice.gov.uk



REFERENCES

Please supply two references; one of them must be from your current or last employer.

	Name

Job Title

Address

Telephone number

Email address
	Name

Job Title

Address

Telephone number

Email address


May we contact your referees before an offer of employment, Yes (   No (
DECLARATION

Any appointment offered will be on the basis of your application and interview.  Wythenshawe Community Housing Group reserves the right to terminate your employment without notice, if the information provided was not accurate in some material way.
	I confirm that, to the best of my knowledge, the information given on this form is true and can be treated as part of my subsequent contract of employment.

I understand that the appointment may be subject to a satisfactory medical examination.

If I am short-listed I understand that, where the post is exempt from the Rehabilitation of Offenders Act, 1974, I must complete a confidential declaration regarding all convictions spent or unspent and I will be required to undergo an Enhanced Criminal Records Bureau check.

Signed:                                                                                      Date:
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